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Microsoft Word is a program.

word-processor,
spreadsheet,
data-base,
utility

operating system

Kursorun sag tarafindaki karakteri silmek i¢in
tusuna baslir. (To erase the character to the

right of the insertion point, press the

key)

BACKSPACE

INSERT

DELETE

Shift+DELETE

BACKSPACE + DELETE

Kenar bosluklarini ayarlamak i¢in nereye girmek
gerekir?(Where do you go to set margins?)

File

Tools

Format

Insert

Edit

Hepsi (All of the above)

Ayni1 anda birden fazla dokuman gormek i¢in her
iki dokuman da agilir ve gidilir. (To view
more than one document at a time, open both
documents and go to)

File

View

Window

(Word iki defa agilmali) You need to open Word
twice

Higbiri (None of the above)

Yazidaki bir s6zii silmek icin

(To delete a single word of text you should

')’

s0ziin sonuna gelip Backspace tuguna basilir (place
the insertion point at the end of the word and then
press the Backspace key,)

s0z iki defa tiklanip Delete tusuna basilir (double-
click on the word to select it and then press the
Delete key,)

s0z tiklanir ve Delete tusuna basilir (click on the
word and then press the Delete key,)

s0ziin bagina gelip Delete tusuna basilir (place the
insertion point at the front of the word and then
press the Delete key,)

All of the above
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Asagidakilerden hangisi metni hem sag hem de sol
taraftan hizaya koyar? (Which of the following
Alignment options will space the text so that it
aligns to both the left and right margins of the
page?)

Align Left

Align Right

Center,

Justify

Align Left + Align Right

Kursorun bulundugu yerden dokumanin en basina
yada en sonuna gitmek i¢in Home yada End tuslar
ile hangi tusa basmak gerekir?("Which keyboard
key, when used in combination with the Home or
End keys, will quickly move the insertion point to
the beginning or end of the document?")

Shift

Page Up or Down

Insert

Up or Down arrow

Ctrl

Kelimenin altindaki dalgali kirmizi ¢izgi

anlamina gelir. (A red wavy line under a word
means)

gramer hatasi oldugu (It’s grammatically incorrect)
yazim hatasi oldugunu (It’s spelled incorrectly)
viriis oldugu (A virus)

dokiimanin ahlaksiz oldugu (The document is
corrupted)

A link

Bir metni bir yerden baska bir yere tagimak i¢in
hangi komutlar kullanilir? ("To move some text to
another point in the document, which of the
following commands should you use?")

Cut,

Copy,

Paste,

Both A and C

None of the above

Eger hata yaptiginiz1 farkederseniz ne yaparsiniz?
("If you realize that you have just made a mistake,
what should you do?")

Retype diigmesine basilir (Click on the Retype
button)

Redo diigmesine basilir (Click on the Redo
button,)

Edit menusunden Repeat komutu segilir (Choose
the Repeat command from the Edit menu,)
Escape tusuna basilir (Press the Escape key)
Undo diigmesine basilir (Click on the Undo
button,)



